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NOJOXEHHUE

00 o01emM coOpaHUH PAaOOTHHKOB YUpeKIACHHSA

1. O%wue moaoxReHus

1.1. Hacrosiiee nojoxeHue pa3padoTaHo B COOTBETCTBHU ¢ PeaepanbHbIM 3aKOHOM OT
29.12.2012 No 273-®3 "OO obpazoBanuu B Poccuiickoit ®enepanuu”, YcraBom KI'BOY
«bapHaynbckas ob1eodpazoBarteIbHast mKoaa Ne 2y (ganee — Yupexk/JIeHHEe) U PerIaMeHTHPYET
aesTenbHOCTh  OOero coOpaHHsi pPaOOTHHUKOB  YUPEXKIECHUS. SBISIIOLIETOCS ITOCTOSHHO
JCHCTBYIOUIMM  BBICIIMM  KOJUICTH&IBHBIM ~ OPraHOM  yNpaBl€HHA  YUPeXKICHUS H
OCYIIECTBIISIFOIINM B YCIOBHSIX IIHPOKOW IJIACHOCTH CBOM (DYHKLIMH U IIpaBa.

1.2. B cBoeii ngesrenpHoctu OOuee coOpaHue padOTHUKOB YUpexkIeHUs (majiee —
Obuiee cobpanue) pykoBoiactByetcss Konctutyuueln Poccuiickoli ®enepaunu, KonseHuuei
OOH o npaBax pedeHka, peaepanbHbIM, peTHOHATBHBIM MECTHBIM 3aKOHO1aTEIbCTBOM, aKTaMH
OpraHOB MECTHOTO CaMOYTpaBJIeHUs B 00J1acTH 00pa30BaHUs U COLIMAIBHON 3alLUTHL. Y CTaBOM
YupekIeHUS U HACTOSIIUM [10JOKEHHEM.

1.3. ULenpto gesitensHoctu  OOmero coOpaHus sBAseTcss oOllee pyKOBOACTBO
Vupe:kaeHHEeM B COOTBETCTBUU C YYPEIUTEIbHBIMH. IPOIpaMMHBIMH JOKYMEHTAMH H
JIOKaJbHBIMU aKTaMH.

1.4. OOuee coOpanue padoTaeT B TECHOM KOHTAKTE ¢ aIMMHUCTpaLMEedl H UHBIMHU
OpraHaMH  CaMOYIpaBiIeHHS  YUPEeKICHHUS, B  COOTBETCTBHM ¢  JCHCTBYIOLIUM
3aKOHOIATEIbCTBOM, TIOI3aKOHHBLIMH HOPMAaTHBHBIMU aKTaMU H Y CTaBOM Y UpEXKICHHS.

2. 3agaun O0wwero codopaHus

HestenpHocTh O6I1IET0 cOOpaHHs HallpaB1€Ha Ha PEIleHHe CIIeIYIOLIUX 3a1au:

- pa3BUTHE WHULUATUBBI PAOOTHUKOB. peaIU3alMs [PaB, BXOAAIIMX B KOMIIETEHLIHIO
YupexIeHHs], PEIeHUEe BOMPOCOB. CIIOCOOCTBYIOIIUX YETKOH OPraHHM3aLUU YIIPaBIEHYECKOTO
TpyJa. BOILTOIIEHUE B KU3Hb [OCYIapCTBEHHO-00IIECTBEHHBIX IPHHIIMIIOB YIIPABJICHHS,

- OIpeAeicHHE TMEePCHeKTUBHBIX HANpaBleHUH (QPYHKIHOHMPOBAHHUS U pa3sBHTUA
YypexaeHus;

- [IpUB/IeUYEHHE OOIECTBEHHOCTH K PELIEHHIO BOIIPOCOB Pa3BUTHs Y UPEIKACHHUA:

- CO3JaHHE OITHMANBHBIX YCIOBHH ST OCYIIECTBICHUS 00pa30BaTe/IbHOIO IIpoLEecca.
Pa3BUBAIOLLEH U JOCYTOBOH JI€ATEILHOCTH:



- pellieHHe BOIIPOCOB, CBSI3aHHBIX C pa3BUTHEM 00pa30BaTeIbHON cpe/ibl YUpexKaeHus;

- peElIeHHE BONPOCOB O HEOOXOAUMOCTH pErIaMEHTALUU JIOKAIBHBIMHA aKTaMU
OT/EJIbHBIX ACIEKTOB AEATEILHOCTH Y UpEIKIEHUS;

- IOMOIIb AIMUHHUCTPALMU B pa3pabOTKe JOKAIBHBIX AaKTOB Y UPEKICHHUS;

paspelieHue  NpoOIeMHBIX  (KOH(IMUKTHBIX) CHUTyallMH ¢  ydyacTHHUKaMH
00pa30BaTEIBHOrO IIPOLIECCa B IIpeIeiiax CBOEH KOMIIETEHIINH;

- BHECEHHME IpPeIIONEeHUI MO BompocaM OXpaHbl W 0€30MacHOCTH  YCIOBHH
00pa3oBaTeIbHOrO Mpolecca U TPYAOBOH AEATEIBPHOCTH, B 00JACTH NMOXAPHOH O€30MacHOCTH,
AHTUTEPPOPUCTUUECKON 3alUIIEHHOCTH, COOJIIONEHUS CAHUTAPHO-TUTHEHMYECKUX HOPM H
TIPaBUII, OXPaHbl KU3HU U 30POBbS 00YUAIOIINXCS U paDOTHUKOB Y UpeXKIEHHUS;

- TIPUHSTHE MEpP MO 3allUTE YeCTH. JOCTOMHCTBA U NPO(ECCHOHATBHON peryTalHlU
pabOTHUKOB  YUpeXAeHHs, NPEAYyNPEKJIECHHE MPOTUBOIIPABHOIO BMELIATENIBCTBA B HX
TPVIOBYIO A€ATEIBHOCTD;

- BHECEHHME NpeIokeHUH no QopMmupoBanuio ¢GoHAa OmIaThl TpyAa, MOpsIKa
CTUMYJIHPOBAHUS TpYyAa paOOTHUKOB Y UPEKICHHUS;

- BHECEHHE IMPENNIOKEHUH MO MOPANKY MU YCIOBHUAM NPENOCTABICHHUSA COLUAIBLHBIX
rapaHTHH U JIBroT 00y4aroluMcs ¥ paboTHUKAM B IIpeieaX KOMIETEHIIMH Y UpesKICHHUS;

- BHECEHHUE NPEIONKEHUH 0 MooIIpeHHH pabOTHUKOB Y UpeK/IeHUS;

- HampaBJICHUE XOJATAMCTB, IMHCEM B pa3IU4YHbBIE AIMHUHUCTPATHBHBIC OpPraHbL
0OLIIECTBEHHBIEC OPraHU3alHlU U JpP. [10 BOIIPOCAM, OTHOCAIIUMCS K ONTUMU3ALNH ACATEIBHOCTH
YdpexKIeHUs U MTOBBIIIEHUS KaueCTBA OKa3bIBAEMBIX 00pa30BaTENbHBIX YCIyT.

3. Komnerenunsi O6uero codpanns

B xomnerenuuto Ob1iero codopanus BXOIUT:

- IPUHATHE OCHOBHBIX HaIlpaBIeHUH ACATEIbHOCTH Y UPEIKICHUS;

- u3bpanHue TPSMBIM OTKPBITBIM TOJIOCOBAHHEM wWIeHOB Ympasistouero Coseta oT
Yupex1eHHus;

- CO3JaHUE IOCTOSHHBIX M BPEMEHHBIX KOMHCCHH II0 pPa3IMYHBIM HaIpPaBICHHUAM
paboThI;

- paccMOTpEeHHE BOINPOCOB 00 YKPEIUIEHUHM M DPA3BUTHM MATEPHAIbHO-TEXHHYECKOH
0a3pl Yupex/1eHHUs:

- BHECEHHE IIPeIJIOKEHUH 00 OopraHM3allii COTPYAHHUYECTBA Y UYPEKICHHs C JAPYTHMU
00pa3oBaTeIbHBIMH M HHBIMH OpPraHU3allUsMM COLMaIbHOH cdepbl. B TOM 4YHCIE IIpH
peanu3auud 00pa3oBaTENbHBIX MporpaMM YUpe/KICHHA M OpraHu3alMHd BOCIIHTATEIBHOTO
npotecca, J0CYroBOH AeATEIbHOCTH;

- TIpeACTaB/ICHUE UHTEPECOB YUPEkKAEHHUS B OpraHax B;acTH. APYTHMX OpraHu3aluax H
YUPEXRICHUAX;

pPacCMOTpPEHHE JOKYMEHTOB KOHTPOJIBHO-HAJ30pPHBIX OPraHoB O  IIPOBEPKE
JACSITEIbHOCTH Y UPEIKICHHUS;
- y4acTHe B pa3padoTKe nojaoxeHui KouiekTuBHOrO 10rosopa.

4. Opranmszauns geate.abHocTH O01ero codpanus

4.1. VYuactHukaMu OO0uiero codpaHusl SBTITAIOTCS BCE JIMIA, HAXOIALIMECs Ha
OIJIaYMBaeMOH paboTe B YUpEKIECHHH. HA OCHOBAHHUU 3aK/IIOYEHHBIX C JAHHBIMH JIHLEMH
TPYIOBBIMHU 10rOBOPAMHU.

4.2. Ha 3acemanus OOmiero coOpanHuss MOryT OBITb NPHUITALICHBI [IPEICTABUTEIH
YupeauTens, OOIIECTBEHHBIX OpPraHU3alUd. OPraHOB MYHHMIHMNAIBHOIO U [OCYIAPCTBEHHOIO
ynpasieHds. JIMia, NpUriIalleHHble Ha COOpaHME. [OJIB3YIOTCA IIPAaBOM COBELIATEIBHOIO
royioca, MOT'YT BHOCHUTH MPEITIOXKEHHUS M 3asBI€HHs. y4acTBOBATh B OOCYIKICHHH BOIIPOCOB.
HAXOJSAIMIMXCSI B X KOMIIETCHLIMH.



4.3. Benenue OOmero cobpaHus Bo3jaraeTcsi Ha IPEACEIATe.1bCTBYIOLLETO.
n3dupaemoro OOmUM coOpaHHEM €XKErOJAHO Ha NEPBOM 3accIaHMM. BeleHMe NpOTOKO.0B
OOrrero coOpaHusl OCYIIECTBISETCS CEKpeTapeM, KOTOPBIH Takxke H30MpaeTcsi Ha MEPBOM
3acegaHuu OOmrero codbpaHus CPOKOM Ha OJUH KaleHZapHbIA rox. [Ipencenarens u cekperapb
O01ero codpaHus BBIIOJIHSIIOT CBOU 00sI3aHHOCTH Ha OOLLECTBEHHBIX Hadasax.

4.4, Tlpeacenarens OOuero codpaHus:

- OpraHusyeT JesTeslbHocTh ODIero codpanus;

- HHOPMUPYET YICHOB 00I1IeT0 cOOpaHHUs O NMPEACTOALLIEM 3aceJaHUH He MEHEE UeM 3a
3 aHS;

- OpraHu3yeT MOArOTOBKY 3acelaHHs 10 €ro IPOBEACHHUS:

- KOHTPOJUPYET BBIOJIHEHUE PELIEHHH.

4.5. Cexperaph BeleT OpPraHU3aLMOHHYIO, ONEpPaTHBHYK paboTy NO TEKYIIHUM
BoIpocam, oopmMisieT mpoToKo 3aceaanus OO1ero codpanus.

4.6. TloBecTka coOpaHUs U NOPSIOK PACCMOTPEHHMS BONPOCOB. BKIIOYCHHBIX B
IIOBECTKY COOpaHUsl. ONpee IS0TCS COOTBETCTBYIOIIUM perueHreM O01ero codpanus.

4.7. JlesrenbHocTb OO1Iero codpanusi Y UpeKI€HUSI OCYUIECTBISETCS 110 NMPUHATOM)
Ha yueOHBIH roJ IJ1aHy.

4.8. Obmee cobpaHue CUHTACTCS IPAaBOMOYHBIM. €CIM B HEM YYacTByeT Oolee
IIOJIOBHHBI OT OOLIEro YKCiIa YWIEHOB TPYAOBOIO KOJUIEKTHBA Y UPEIKICHUS.

4.9. Pewenus Obuero coOpaHusi NPUHUMAIOTCS OTKPBITBIM I'OJI0OCOBAHUEM IPOCTEIM
OONBIIMHCTBOM T'OJIOCOB MPUCYTCTBYIOIIUX WieHOB O01ero coopanus.

4.10. Pemenne OO61Iero coOpaHust CUUTAETCS IIPUHATHIM. €CJIM 3@ HETO IIPOr0JIOCOBAIO
foJee MOJIOBUHBI IPUCYTCTBYIOMKX Ha O01IeM coOpaHHH pabOTHHKOB.

4.11. Pemenust obmero coOpaHusi 0Osi3aTeNbHBl U BBINOJIHCHHA BCEMH YJI€HAMH
KOJUIEKTHUBA ¥ aAMHHUCTpALUeH YUpeKIeHUS.

4.12. Bce pemenus OOmero coOpaHHs HOBOIATCS OO CBEACHHsS BCEX YUACTHHKOB
oOpa3oBare/IbHBIX OTHOIIEHHH B Te4YeHHE 3 JHEH CO [OHS 3acelaHus, B TOM YHCIC dYepes
pasMelieHie Ha HHGOpMAUUH Ha HHOOPMAIMOHHOM CTEHAE YUpEeKIEHHS U OQUUHAIBLHOM
CamrTe.

4,13. Obee coOpaHue NPOBOIUTCS HE peke 1 pasa B rof.

4.14. BHeouepennbie 3acemaHust OOuiero coOpaHus NPOBOAATCS IO TPeOOBAHHIO
aIMUHHCTPALMH WM HE MEHee OJHOH TPETH pabOTHUKOB Y UPEIKIEHH.

4.15. Cpoxk nomromouuit O61ero codpanus — 0eCCpOHHO.

5. OrBercrBeHHOCTH O011Ero codpaHusa
5.1. Obmmee coOpaHue HeCEeT OTBETCTBEHHOCTD:
3a BBIIOJHEHHE, BBIIOJIHEHHE HE B IIOJIHOM 00BbEeME HIM HEBBINOJIHEHHE
3aKpEIICHHBIX 3a HUM 3a/a4;
COOTBETCTBHE  IMPHHMMAEMBIX  pEIICHHH  3aKOHOJATEeNbCTBY  POCCHICKOH
deaepaiiuu, 1M03aKOHHBIM HOPMATUBHBIM IPABOBBIM aKTaM, Y CTaBy Y YPEXKIACHUS.
32 KOMIETEHTHOCTh NPHHUMAEMBIX PELLEHUH.

6. /le1onpou3BoacTBO
6.1. 3acemanus OO1ero codpanus opOpMISIIOTCS TIPOTOKOJIOM.
6.2. B mpoTtokoie GUKCUPYIOTCS:
JaTa npoBeACHMUS;
KOJIMYeCTBEHHOE IPUCYTCTBHE (OTCYTCTBHE) YIEHOB TPYAOBOIO KOJJIEKTHBA;
npuriamenHsle (GHO. 10mKHOCTD);
NOBECTKA JIHS;
BBICTYTIAOLIUE JIHLIA;
X0 00CYKIEHUS BOIIPOCOB;



NpeII0KEeHUs, PEKOMEHIAMU M 3aMEuYaHHUsl YICHOB TPYAOBOIO KOJUIEKTHBA U
IIPUTTAICHHBIX TULL:
pelieHue.
6.3. TlpoToKO.IBI MOAMUCHIBAIOTCS Hpeace1aTesieM u cekpetapeM Ob1ero codpanus.
6.4. HyMepalns npoTOKOJIOB BeJeTCs OT Hauata y4eOHOro roja.
6.5. Tlo oxkoHYaHHH Y4eOHOro roja (aBrycr) (GopMHUpYyeTcss KHHra IPOTOKOJIOB
O6mtero cobpanusi pabOTHUKOB Y UpEXICHHUSL.
6.6. Kuura mnpoTOKOJIOB IPOHYMEPOBBLIBAETCS MOCTPAHHYHO. MPOLIHYPOBBIBACTCS.
CKpETIISAEeTCS MOAMUCHIO PYKOBOIUTENS U IEYaThIO Y YPEIKACHHS.
6.7. Tlporoxonbl Obuiero coOpaHus XpaHsTcs B AeIaxX Y UPEKICHUS U NEpearoTes 10
aKTy (IIpU CMEHE PYKOBOJAUTEJIA. Ilepeiadye B apXUB).

7. 3aka04HTebHbIE M0.10/KeHHS
7.1. W3MeHeHuss ¥ JOMOJHCHHs B HacTosulee TMOJOXKeHHe BHocsATes OO0mum
cobpaHueM u IMPUHUMAIOTCS Ha €ro 3aceJaHHH.
7.2. TlonokeHue OEHCTBYET OO NPHUHSTHS HOBOTO IIOJIOJKEHHS. YTBEP/KACHHOIO Ha
O61em cobpaHun pabOTHHUKOB Y YpeiKAeHUsI B YCTAHOBIEHHOM ITOPSIKE.



